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Community

Knox Edwards United Church is located in the predominantly rural agricultural village of 
Edwards.  Edwards is part of Osgoode Ward which is comprised of other small villages  
now all considered part of the City of Ottawa after amalgamation in 2001. Edwards draws 
its services from nearby villages  Metcalfe, Russell, Greely, & Findlay Creek.  These villages 
have all of the required amenities such as doctor’s offices, dentists ,pharmacies, 
veterinarians, libraries, fitness centres, corner stores and grocery stores.  There are also 
nearby golf courses, indoor and outdoor skating arenas, baseball diamonds and soccer 
fields. There are many local churches of various denominations and five elementary and 
two post- secondary schools to choose from in the area.  Much of the local population in 
Osgoode Ward commute to the city for work by automobile or using a local privately 
owned bus service.  There are limited public transportation routes as well.  

Pastoral Charge

Knox Edwards United Church is a family place. We are a single point charge. Our 
congregation holds traditional Christian values but would not be described as conservative 
or dogmatic.  The building was first opened by the Baptists in 1900.  In 1907 it was bought 
by the Presbyterians and in 1925 became a United Church. Until the fall of 2004, we were 

part of the Metcalfe-Edwards charge and at that time due to a process initiated by Metcalfe 
United Church we became and continue to be a single point charge.

A major renovation was the addition of a Sunday School room (now the study) in 1977 and 
on Dec. 8 2000 the whole building was moved from the small lot on the corner of Yorks 

Corners Rd and Parkway Rd to the new foundation on a larger lot.  This project also 
included a large vestibule, finished basement and two bathrooms as well as running water. 

Some of the families now in attendance are the 5th generation to attend this church.

Our services are held Sunday mornings at 0930. Choir practice is Wednesdays at 7 p.m. The 
minister is in the office one afternoon per week. Our church government consists of a 
board system (Elders and Stewards). We also have an active UCW group.  Our Sunday 
School includes up to 12 children ranging in age from 2-13. Currently we do not have a 

Youth Group but in the past we have held special events geared to the teens in our church. 
Annually, the children and some adult members of our church put on an old fashioned 

Christmas Concert that is much anticipated by the community.  Our music ministry is run 
by a part time Choir Director and an active choir of nine members. We have a part time 
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treasurer and part time director of maintenance all of whom receive honorariums. The 
secretarial duties (minutes and bulletins) are covered by volunteers. Our Mission 

Statement is as follows “By the Grace of God and in loving fellowship we explore and 
celebrate the Christian Faith and serve with the gifts we have been granted”

Resources

The greatest strength for Knox Edwards is its people.  We are a very active, dedicated and 
highly involved group. Fellowship is an important tradition.  We are friendly and fun loving 

and newcomers have told us they chose our church because of our friendliness and 
unpretentious nature.  Everyone’s input is valued and our decisions are made by 

consensus. Children are a very important part of our community. Our congregation is 
relatively stable with approximately 40 households and regular attendance in numbers 

between 15- 35 people. We have a monthly fellowship deemed “Coffee Sunday” in addition 
to other community suppers hosted throughout the year.

Our building has seen many changes over the past 110 years.  The relocation of our Church 
in 2000 provided us with substantially more interior space as well as ample parking.  We 
have recently completed a kitchen remodel that will serve our congregation’s fellowship 

needs very well in the years to come. The sanctuary portion of the building is 24’ x 34’ and 
seats up to 90 people.  There is both an organ and a piano. The minister’s study is a bright 

sunlight space with a desk, filing cabinets, computer, phone, photocopier/printer and 
meeting table.  We have a Sunday School room that is used every Sunday by our children. 

There is a large lot adjacent to the church that is currently undeveloped.

Our financial picture is such that approximately 75% of the money is received through our 
weekly offerings.  Knox Edwards had a gross revenue in 2013 of $44 795.93 with expenses of 
$45 458.27.  Our net worth in 2013 was $62 980.91. We provide a housing allowance in lieu 

of accommodations to the Minister. 

Position Description
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Part Time Ordained Minister of a rural church

Responsibilities:

1. Lead 9:30 Sunday worship service and services on Christmas Eve and Good Friday (3 
hours/week)

2. Communicate with Elders, Stewards, Ministry and Personnel Committee, music 
director, Confirmation Class attendees and Sunday School teachers to provide 
ongoing leadership and spiritual guidance (Stewards and Elders meet quarterly)

3. Provide pastoral care such as hospital and home visits (with communion if 
requested) to members and adherents (6 hrs/month)

4. Conduct baptisms, weddings and funerals, as needed and approved by Elders

5. Maintain regular office hours at an appropriate time (approx. 4 hours per week)

6. Participate in local ministerial association and occasional local ecumenical events 
such as memorial services or Remembrance Day services (2-3 hours/month)

7. Participate in presbytery and presbytery cluster meetings ( 5 hours/month)

Average 20 hours per week

Expectations:

Our minister will engage in the life of the congregation and live as an example of Christian 
lifestyle. 

Skills Profile:

The ideal candidate will possess and exhibit the following skills:

General

 The ability to convey the word of God and apply it to everyday life experiences.

 An excitement for change and challenge of renewal within the church; flexibility.

 An enthusiasm for personal and professional development and enrichment

Communication

 Desire to communicate effectively with various age groups. Especially children.

 Be willing to listen to the concerns of members and adherents

 Demonstrate good oral and written communication skills
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Management

 Foster and support a team approach to all aspects of church administration and 
operation.

Leadership

 Identify with all age groups. 

 Be supportive of outreach and community involvement initiatives

 Visit shut ins, members in hospital and/or nursing homes

 Demonstrate ethical practices and spiritual leadership

Personal

 Good sense of humour

 Desire to become a part of our extended family and form lasting relationships

TERMS WE CAN OFFER

Knox Edwards United Church is prepared to negotiate a viable terms package with 
the successful applicant based upon the years of service and on experience and skills 
brought to the position. This package will include, but is not limited to, the 
following:

 Renumeration in accordance with the United Church guidelines. Government 
related deductions such as income tax, EI,CPP and other applicable Federal and 
Provincial deductions shall apply.

 A pro-rated housing allowance based from the full time allowance of $16 640 
annually as directed by Presbytery. ( as Knox Edwards does not have a manse)

 Travel expenses at $ .41/km.

5



 Moving and Relocation Expenses will be reimbursed according to United Church 
Policy.

 Basic telephone service

 Part time secretary support (volunteer based)

 Pension and Group insurance in accordance with policy of United Church.

 Time off: Annual – 4 weeks in August and Study Leave of 3 weeks to be pro rated  in 
accordance with United Church policy.

Recommendation

The JNAP Committee comprised of the individuals listed on the cover of this report submit 
the following recommendations:

1. That the Knox Edwards Pastoral Charge accept this Joint Needs Assessment Report 
as a true and accurate reflection of our position and needs at this time.

2. That Ottawa Presbytery declare a vacancy for a part time minister at 20 hours per 
week for Knox Edwards United Church and that it authorize the forming of a Joint 

Search Committee for March 2014 with the goal of appointing a minister.

3. That the Joint Search Committee seek an individual that best fits our needs and 
desires as set out in our Joint Needs Assessment Report.

6


